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Notes



Taking notes is a crucial aspect of any student’s academic career; it’s how we
convert what is said in lectures into a format where we are able to improve
our own understanding of a particular subject. As academic content
constantly increases in rigor, students who stick to traditional “jot notes”
often find that their notes tend to be disorganized, hard to review, and
ineffective at connecting concepts while capturing the big picture. Thus, by
changing the method we take notes, we minimize these shortfalls as well as
improve our ability to recall, synthesize and comprehend information. Read
ahead for some note-taking strategies that you can incorporate into your
regular learning. 

While going through this handbook, you'll likely notice these little icons at the
edges of the page. These are used as markers to help you, as a learner,
identify the types of strategies that are best suited for your goals.

IntroductionIntroduction

Topic FlagsTopic Flags

Learner 
Flag

Expertise
Flag

To indicate if this method is
for visual, auditory,
kinaesthetic or all types of
learners!

Visual Learner

Note from WebstrawNote from Webstraw
Thank you for opening this resource! At WebStraw, we have researched the
most effective study techniques to share with students because we
recognize that students are taught what to learn, but not necessarily how to
learn. We hope that you find this compilation of study techniques useful in
your studies and we wish you all the best in your endeavours! 

Auditory Learner

Kinesthetic Learner

Student Reviewed

Expert Reviewed

To indicate if this method is
student suggested and
tested, or scientifically
researched!

Click the flag to access a
more in depth explanation
of an expert method.
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A | Cornell MethodA | Cornell Method

https://www2.naz.edu/files/3014/2368/0875/Cornell_Note_Taking_Method_Updated.pdf


A | Cornell MethodA | Cornell Method
ExampleExample
Biology 1002 Cycle 3 Lecture 1 on Energy and EnzymesBiology 1002 Cycle 3 Lecture 1 on Energy and Enzymes



B | ZettelkastenB | Zettelkasten              
          MethodMethod

If you were to read through some
literature, for example Hamlet, you may
want to note down specific quotes as you
get through the books. As you record
these quotes or important events from the
play, you can give the note cards tags
related to the theme the note card
represents. One theme throughout the
play is uncertainty, and so if a quote is
related to this theme, you could tag it
with the theme ‘uncertainty.’ Then,
when organizing your note cards you
could link together all the cards tagged
‘uncertainty.’

ExampleExample  

UncertaintyUncertainty

To sleep, perchance to dream—ay,
there's the rub, for in that sleep of

death what dreams may come when we
have shuffled off this mortal coil, must

give us pause.

https://www.youtube.com/watch?v=mNBmG24djoY&t=0s
https://leananki.com/zettelkasten-method-smart-notes/#The_Zettelkasten_Method


C | Flow NotesC | Flow Notes

https://law-hawaii.libguides.com/notetaking/flowbased


C | Flow NotesC | Flow Notes  

ExampleExample
The role of the government in the macroeconomyThe role of the government in the macroeconomy
(Economics).(Economics).  



D | Charting MethodD | Charting Method

The charting method makes use of a table to categorize various concepts related to a
broader topic. Organizing notes in this way not only improves clarity, but is also easier to
review and study from later down the line. Charting also excels at making direct
comparisons between similar topics, which helps break down those concepts and makes
them easier to understand.

ExampleExample  

CocciCocci BacilliBacilli SpirillaSpirilla
StructureStructure

SpecialSpecial
FeaturesFeatures

SpreadingSpreading

DiseasesDiseases

https://www.learninghub.ac.nz/study-skills/readings/note-taking/


Step 1: If the course is Science related,
handwrite and annotate your lecture
notes by printing off the presentation
slides or uploading them onto a tablet

Step 2: When preparing for exams, use
your textbook notes and annotated
lecture slides in combination with one
another and type up extensive concepts,
definitions, and ideas. 

Step 3:  Print off your exam notes and
read through your notes

Step 4: Add more handwritten details
using colours than before and highlight
concepts you have trouble with.

TIP: Digital note taking is favorable when information is text-heavy, while handwritten
notes can be more useful than digital note taking when concepts involve diagrams or
practice problems.

FF | Hybrid Digital | Hybrid Digital  
          and Handwrittenand Handwritten

https://www.youtube.com/watch?v=mNBmG24djoY&t=0s


G | SMART NotesG | SMART Notes

Step 1: Always record the practice
question as well as the final solution
separately, even if the lecture “leaves it
as practice” for you. Knowing the
correct outcome allows you to try and
identify the correct sequence of steps to
arrive at the final answer.

Step 2: If the questions are simply “not
clicking,” question why that is. Which
step do you find yourself getting stuck
or confused at, and why? What gap in
your knowledge exists which prevents
you from solving the problem? 

Step 3: Once you have gotten the hang
of a practice question, write down the
procedure of steps you used to
successfully solve the problem. If you
are able to explain how you got the
answer, this shows you can reproduce
that knowledge on a test or exam. 

Step 4: In your procedure, make note of
important things to know when doing the
question, either in your own experience
or based on the professor’s comments.
These annotations help immensely when
it comes time to review problems.

TIP: Doing practice questions is your
best friend. In most cases, just
knowing lecture content isn’t enough;
you also need to develop that mental
framework or natural thought process
whenever you approach a question,
which is only developed through
extended practice. 

AVOID: Try not to “overstudy” in
anticipation of every single small
possibility that could arise in a test
question. While it is important to be
comprehensive and to cover as many
bases as possible, try to limit it to what
you might expect to see based on the
lecture content and professor’s
comments. 

https://www.youtube.com/watch?v=5urUZUWoTLo&t=0s


G | SMART NotesG | SMART Notes

Step 1: Always record the practice
question as well as the final solution
separately, even if the lecture “leaves it
as practice” for you. Knowing the
correct outcome allows you to try and
identify the correct sequence of steps to
arrive at the final answer.

Step 2: If the questions are simply “not
clicking,” question why that is. Which
step do you find yourself getting stuck
or confused at, and why? What gap in
your knowledge exists which prevents
you from solving the problem? 

Step 3: Once you have gotten the hang
of a practice question, write down the
procedure of steps you used to
successfully solve the problem. If you
are able to explain how you got the
answer, this shows you can reproduce
that knowledge on a test or exam. 

Step 4: In your procedure, make note of
important things to know when doing the
question, either in your own experience
or based on the professor’s comments.
These annotations help immensely when
it comes time to review problems.

ExampleExample
Understanding Kinematics in PhysicsUnderstanding Kinematics in Physics

You solve the practice problem by
referring to a practice question from
lecture. Try not to look at the final
answer at first, but rather the steps
the lecturer took to solve this
problem.

You aren't understanding the
question.

You record the unknowns and knowns
for the problem. Going step by step,
try and solve for the relevant
unknowns. Play around with equations
that contain the variables in your
problem.

Once you have solved the problem,
make note of which equations ended
up working for this type of problem so
you'll remember for the future!

Try sketching out a
rough sketch of the
question to visualize
the situation and
help understanding.



Step 1 - Question: It is important to establish your question or the central idea in the
lecture. While it may not always be presented first, it should be clear as time goes on
what the main idea of the discussion centers around, and it is imperative that this is
well-defined and specific.

Step 2 - Evidence : Most of the information presented during lecture is evidence
relating to the defined question. One approach to keeping track of evidence where
examining two or more arguments is necessary is to group pieces of evidence by the
particular “stance” they are associated with. This approach helps keep everything
organized.

Step 3 - Conclusion:  Using the evidence recorded, now is the time for the student to
form their own argument of the question. The conclusion should be a concise,
comprehensive explanation of what the stance entails and referencing what
particular evidence.

TIP: Be sure to include any critical points, whether they align with your opinion or not;
essay questions on exams might ask you to evaluate a prompt/idea from both sides of
an issue.

HH | QEC Method | QEC Method

https://www.testprepchampions.com/2017/07/effective-note-taking-strategies.html#Method_6_QuestionEvidenceConclusion


HH | QEC Method | QEC Method

ExampleExample
How does the QEC Method Work?How does the QEC Method Work?

https://www.matrix.edu.au/the-ultimate-guide-to-writing-perfect-study-notes-the-best-way-to-revise/

